DRAWING AREA RULES
All users of the studio classrooms are expected to follow studio area rules at all times. If you have any questions, ask your instructor.
· Follow all SA+AH Health and Safety handbook guidelines (the handbook should be reviewed by your instructor and can be found at: www.arts.ufl.edu/art/healthandsafety)
· Follow the SA+AH Satellite Waste Management Chart in the classroom and other health & safety guidelines posted for your media. 
· In case of emergency, call campus police at 392-1111
· File an incident report (forms may be found in the SAAH H&S handbook, the SAAH faculty handbook and in the main office. Turn completed forms into the SAAH Director of Operations within 48 hours of the event.
· Do not prop classroom doors. Doors are to remain closed to ensure the building HVAC and ventilation systems work properly. 
· Practice best practices for material handling. If you have questions about a material, ask your instructor for guidance.
· Familiarize yourself with the closest eyewash unit. 
· Do not spray any aerosols in any SAAH classroom/studio/doorway or exterior wall/floor. A spray booth is located in FAC room 211A.
· Wear nitrile gloves when handling hazardous materials. These are provided in your classroom studios. 
· Remove all trash that does not fit in trashcans to the dumpster on the south side of FAC. Any trash that does not fit in the trash can must be immediately taken to the dumpster.  All oversized trash (has any length that exceeds 4 feet in any direction) must be taken to the dumpster on the south side of FAC and placed beside the dumpster in the area designated for oversized trash.  Broken glass must be packed inside paper and labeled on the outside as broken glass and walked to the dumpster. Glass with hazardous materials must be wrapped, labeled with a filled out yellow hazardous waste labels and placed in the blue bin at the SWMA.  The trash guidelines are to ensure the safety of anyone encountering the trash.  Liquids, medical waste, yard waste, appliances and pallets are prohibited from disposal in the dumpster.
· No eating, consumption of alcohol or smoking is permitted in the studios. 
· Clean up after yourself- wipe down surfaces (easles, drawing boards, stools with a wet towel). 
· Do not block doorways or block access to lights.
· Do not remove furniture from rooms or borrow furniture from rooms without permission from the area coordinators. 
· Do not create “daisy chains” with multiple electric cords. 
· No hazardous materials down sinks.
· Store all flammables in the flammable cabinet. Keep flammable cabinet closed at all times. 
· Clean up after yourself. 
· First aid kits are found in each studio.  Notify your instructor if supplies are low.  
· Report any safety issues IMMEDIATELY to your instructor.
· All courses must engage in an end of the semester clean up.
· Follow the SA+AH CONTAINER POLICY (see policy below)
There are 2 types of labels used in the SA+AH-- yellow and white. Both labels are found at the red MSDS box and are supplied by the SA+AH. Each is used for a different purpose.

White:
All new and or used product in containers (hazardous or what might be perceived as hazardous -i.e. watered down gesso, graphite solutions, satellite containers of solvents, powders, spray paints, fixatives, oils, solvents, etc…) must be labeled within the SA+AH to identify their contents. Labels can be found at the MSDS box in each studio and work area.  All containers must be marked with your name, contents and date opened.  All secondary/satellite containers for hazardous materials must be marked with content, your name and the date opened.  All unmarked containers will be disposed of with no notice.

Yellow: 
WHEN HAZARDOUS ITEMS ARE DESIGNATED AS WASTE.
All containers must have a yellow label identifying the contents that are designated as trash for weekly EHS pick up.   
[bookmark: _GoBack]- Flammable solid containers (red flip top) must have a yellow hazardous waste label on the outside (top). 
- 5 gallon jugs must have a yellow hazardous waste label on the outside.
- Fibrous containers must have a yellow hazardous waste label on the outside (top). 
- Each item in the blue bin must have a yellow hazardous waste label. 

Note: Hazardous Waste labels should include all constituents in the waste mixture as well as an approximate percentage of the total for that item and must add up to 100%.  
Labels should also include the Bldg and room number of the shop generating the waste along with the Waste Manager for your area, this is located on the SWMA sign posted at the sink or at the Waste Management Area. 
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